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Keyboard Shortcuts: 

Press this key To do this 

F1 Display Help 

Ctrl+C (or Ctrl+Insert) Copy the selected item 

Ctrl+X Cut the selected item 

Ctrl+V (or Shift+Insert) Paste the selected item 

Ctrl+Z Undo an action 

Ctrl+Y Redo an action 

Delete (or Ctrl+D) Delete the selected item and move it to the Recycle Bin 

Shift+Delete Delete the selected item without moving it to the Recycle Bin first 

F2 Rename the selected item 

Ctrl+Right Arrow Move the cursor to the beginning of the next word 

Ctrl+Left Arrow Move the cursor to the beginning of the previous word 

Ctrl+Down Arrow 


